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Life cycle of EUSMI proposal

Submission of  
a proposal

Eligibility check 
by Coordinator

Yes 

No

Coordinator assigns 
Chairperson to the 

proposal

Chairperson assigns 
reviewers to the 

proposal

Review process: 

• 1 External reviewer 
• 1 Internal reviewer 
• 1 Local contact  

Review and Grade 
Results feedback to 
chairperson Final decision 

• Accepted or rejected 
• Allocated resources if 

accepted During the process:

• Status report will be automatically generated

• Corresponding person will receive notification emails



Submitting a proposal as registered user

• For registered ESMI users, please use your previous username and password to log in;

• For newcomers, please register here on the website. 



Submitting a proposal as a registered user 

Before creating a new proposal, you are kindly advised to: 
• contact the scientist in charge to discuss the feasibility and 

duration of the experiment; 
• read the “Terms of Reference” 



Submitting a proposal as a registered user 



Submitting a proposal as a registered user 
Step 1:  Title and infrastructure type of your proposal



Submitting a proposal as a registered user 
Step 2:  Fill in the general information of your proposal



Submitting a proposal as a registered user 
Step 3:  Fill in the details of your proposed experiments



Submitting a proposal as a registered user 
Step 4:  upload pdf (a max. of 2 page) of the scientific background of your proposed 
experiments



Submitting a proposal as a registered user 
After successfully submitting proposal, you will receive a confirmation email, which  
also provides a link for you to monitor the status of your proposal.
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Assign reviewers as chairperson

When you enter proposal processing with “chairperson’s access right”,  
you will come to a dashboard looking similar the following……  

Log in with your user name and password.. 

plang
Linien



Assign reviewers as chairperson

In the dashboard, you will see proposals waiting for “reviewer assignment”….



Assign reviewers as chairperson
Select the first and second reviewers here…..
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Review a proposal as assigned reviewer/local contact
When you log in with “reviewer’s access right” and enter the dashboard,  
you will see the list of proposals for you to review and grade….



Review a proposal as assigned reviewer/local contact

Please grade and comment on the proposal here ….. 
You could submit your review by clicking the “Final submission” button, 
or save your review for later-on editing by clicking “Save for editing" …..



Further questions?  please send an email to y.liu@fz-juelich.de

https://eusmi-h2020.eu 

Thank you !
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